
Woman’s Hospital Mask Usage Guidelines – Adult Patient Care Units (Updated April 25, 2020) 

We are closely monitoring the use of supplies in our organization and changing our approach to usage based upon CDC 
guidelines and national organizational guidelines, and to ensure that those who need protection have it. 

Understanding Mask Types: N95 Respirator, Surgical and Cloth Masks 

• N95 Respirator Mask - Reduces exposure to airborne particles for the person wearing the mask 
• Surgical Face Mask - Prevents the person wearing the mask from infecting others and infectious droplets, but 

does not protect the wearer from exposure to airborne particles  
• Cloth Mask- can slow the spread of the virus and help people who may have the virus and do not know it from 

transmitting it to others.  Cloth face coverings fashioned from household items or made at home from common 
materials at low cost can be used as an additional, voluntary public health measure.  

What Woman’s Hospital employees should wear a mask? 

All healthcare personnel should wear a mask inside the facility.  Healthcare personnel includes all direct care providers, 
support personnel, clerical staff and administrative staff. The mask should cover the nose and mouth when in patient 
care areas and all common areas such as onstage and offstage areas, elevators, and conference rooms. N95 and surgical 
masks should be reserved for direct patient care activities. Cloth masks should be used by administrative and support 
staff.  

What type of mask should employees wear? 

Who should use an N95 mask? 

• HCP caring for patients with known or suspected COVID-19 infections  
• HCP caring for patients in rooms marked “Airborne Precautions” or “Enhanced Airborne Isolation Precautions”  
• Assessment Center staff and providers giving direct care to patients that have screened positive for symptoms 

(e.g., fever, cough, SOB) in the triage area  
• Operating Room staff during cases where the patient’s airway is manipulated (heavy sedation and intubation) – 

This is generally not the case in Caesarian Sections 

How do I support the conservation of N95 masks during the pandemic? 

N95 masks can be used for an extended period and re-used as described by the CDC.  

1. A N95 respirator shall be utilized for extended use for multiple patients (EXTENDED USE).  
a. For example, the physician can use the same mask (if not soiled) to see multiple patients during rounds. 

 
2. A N95 respirator shall be used multiple times (LIMITED RE-USE) with either the same patient or multiple patients 

no more than 5 times.  
a.  For example, the nurse through the course of care enters the patient 5 times during her shift, re-donning 

the mask for each patient encounter. 
 

3. The N95 respirator can be used for BOTH extended use AND limited re-use providing  
a. the mask is not visibly soiled 
b. a seal can be obtained 
c. has not been used more than 5 times 

 



4.  N95 respirator is removed by pulling the bottom strap over the back of the head, followed by the top strap, 
without touching the front of the N95 respirator.  
 

5. To store the N95 respirator for limited re-use, place in a clean paper bag. 
 

6. The N95 respirator should be discarded if: 
a. visibly soiled 
b. worn more than 5 times 
c. a seal cannot be obtained 

 
7. The N95 respirator can be covered with a surgical mask to reduce or limit the chance of being soiled.  

Fit Testing for N-95 Masks: To preserve N95 supply, staff and providers who are not yet fit tested will go through fit 
testing only if needed to provide patient care in an area with risk of exposure. 

N95 Supply Control Processes 

1. All department/unit requests for N95 masks (regular and small), standard face masks (Insta-Guard, Mask Secure, 
and Mask Earloop), and Isolation Gowns are to emailed or called to the Clinical Project Coordinator @ 924-8738 
during normal business hours. The Clinical Project Coordinator will track these requests. 

2. During afterhours and on weekends, the Administrative Supervisor will be called to approve requests of items 
described above. The Administrative Supervisor will log the requests for tracking purposes 

3. Materials Management will be notified to release N-95s, standard face masks and or isolation gowns  to 
department or unit 

4. All N-95 masks, standard face masks and isolation gowns released from Materials Management will be logged 
with information to include date, time, type and number of masks released, name of requestor. 

5. Requestor from unit will sign for masks and gowns when received.  
6. Clinical Project Coordinator will review Meditech daily report and track usage. 
7. N-95, standard face masks and isolation gown usage by department will be reported to the Supply Meeting as 

part of Incident Command Structure. 

Who should wear a surgical face mask?  

• Health care personnel (HCP) performing screenings  
• HCP with previous exposure to suspected or confirmed COVID-19 individuals, after consultation with Employee 
Health for self-monitoring  
• HCP performing procedures that require sterile technique, second stage of labor or when there is a risk of 
blood/body fluid exposure regardless of COVID-19 patient status – These masks should include a face shield/eye 
protection 
• All Woman’s Hospital employees, contract staff and providers also will be required to wear a surgical mask when 
with a patient. For now, providers should see the charge nurse on patient care units to obtain a surgical mask.  

How do I re-use my surgical face mask? 

Limited re-use of facemasks is the practice of using the same facemask by one HCP for multiple encounters with 
different patients but removing it after each encounter. As it is unknown what the potential contribution of contact 
transmission is for SARS-CoV-2, care should be taken to ensure that HCP do not touch outer surfaces of the mask during 
care, and that mask removal and replacement be done in a careful and deliberate manner. 

• The facemask should be removed and discarded if soiled, damaged, or hard to breathe through. 



• Not all facemasks can be re-used.  
o Facemasks that fasten to the provider via ties may not be able to be undone without tearing and should 

be considered only for extended use, rather than re-use. 
o Facemasks with elastic ear hooks may be more suitable for re-use. 

• HCP should leave patient care area if they need to remove the facemask.  
• Facemasks should be carefully folded so that the outer surface is held inward and against itself to reduce 

contact with the outer surface during storage. The folded mask can be stored between uses in a clean sealable 
paper bag or breathable container. 

Who should wear a cloth mask? 

 Persons should use in public settings where other social distancing measures are difficult to maintain especially in areas 
of significant community-based transmission and includes Woman’s employees outside of direct patient care.  

Cloth masks could be utilized in clinical and non-clinical support areas that do not provide direct patient care (e.g. IT, 
Pharmacy, and Quality).  

The cloth face coverings should: 

• fit snugly but comfortably against the side of the face  
• be secured with ties or ear loops 
• include multiple layers of fabric 
• allow for breathing without restriction 
• be able to be laundered and machine dried without damage or change to shape 

Should cloth face coverings be washed or otherwise cleaned regularly? How regularly? 

Yes. They should be routinely washed depending on the frequency of use.  This would be daily for health care personnel. 

How does one safely sterilize/clean a cloth face covering? 

A washing machine should suffice in properly washing a face covering. 

How does one safely remove a used cloth face covering? 

Individuals should be careful not to touch their eyes, nose, and mouth when removing their face covering and wash 
hands immediately after removing. 
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